Wordpress Basics
Hello! Welcome to the world of Wordpress. This is designed to be a basic training guide to help get you started in creating your Wordpress site. 

This guide covers the basics, but if you need help with advanced topics, an extremely helpful guide can be found at http://codex.wordpress.org/Main_Page. There you will find answers to almost any question you can think of.

The first thing you will need to learn is how to log in to your blog. Go to http://blog.mcleanbible.org and you will see this screen:
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Click the Log in link on the side and log in with your username and password.
Now, you should see this screen:
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This is your dashboard. Here you see a basic snapshot of everything going on behind the scenes of your site.

From here you can select one of four main areas: Write, Manage, Design, and Comments.
Write allows you to create new pages and posts. A page is something that changes very infrequently, and holds static information. A post is a part of a blog page. Each time you publish a post, it creates a new entry to the blog. When you visit the page the blog is hosted on, you will see a number of recent posts, with the most recent at the top. 

In the Write section you can also create Links. These are hyperlinks to other pages on the web. Links will appear when you activate the “Links” Widget in the design section for your sidebar, but we’ll cover that later.
This is what the Write screen looks like:
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We’ll come back to specifics on how to use the editing window in a bit. First, lets see the other three sections.
Manage allows you to edit pages and posts you have already created. While you don’t actually create anything on this tab, you can add or remove as much as you would like in each individual post or page, and you can also delete posts and pages entirely.
The manage window looks like this:
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The familiar Posts, Pages, and Links are here, along with some new options. We’ll discuss some of the other options later when we talk about writing posts and pages.
To edit a post or a page, simply click the title while in the manage tab. 
The Design window allows you to control the look of your site. What you see will vary based on the theme you use, but on each one you will see Themes and Widgets. Some themes allow for a Custom Header and other have additional theme options. 
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Wordpress design is based on Themes. A theme can be complex or basic. It can have options for colors, images, sidebars, tabs, and many other things. Select a theme that fits your ministry or one that you can customize to your liking. 
Widgets are add-ons that can enhance your site. Widgets are generally used in the sidebar of your blog. Experiment with different ones to see which ones fit what you are trying to communicate. 

Uploading Custom Headers: Some themes allow for custom headers or backgrounds. If you would like a header created, please use the same process for requesting graphic design as you would any other graphic design project. Headers often need to be a particular size. 

Comments: 
People can post comments to any post or page that you allow comments on. Settings for comments (such as approval, required information, etc) can be found in the Settings section to the right of the screen.
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Here you can Approve, Unapprove or Delete Comments. 
Writing or Editing a Post or Page:
Writing or editing a page is very similar to composing a word document or an e-mail. Wordpress has a “What You See Is What You Get” (WYSIWYG) editor, meaning that what you see in the editor is what the page will look like. There is also an option to edit using HTML. There are several formatting buttons on the toolbar.
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When you write a post you can add tags or categories. A tag is simply a way of saying what your post is about to help people searching for that topic find your post. For example, a post about an upcoming potluck could include the tags “potluck, fellowship, dinner, potluck dinner”. Categories are a way of organizing your posts so that visitors to your site can find things that interest them quickly.
When writing a post or page, you will have the option of turning comments and pings on or off. I recommend that you turn comments and pings off for pages, while leaving them on for posts, but you can do whatever you would like that you feel fits your ministry.
You can also password protect a page or post, restricting access to only those with the password.
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You now are ready to start exploring Wordpress. Try things out and experiment! 
