McLean Bible Church                                                                                                         Ministry/Staff Request for Childcare 

(Not for Online Childcare Registration)
Please send form to childcare@mcleanbible.org
Date of Request:
02/09/2009 FORMTEXT 

02/06/2009

Name of Ministry: 
MINISTRY NAME 

Ministry Contact: 
INDIVIDUAL'S NAME
Contact Telephone/ext: 
TELEPHONE NUMBER
Contact Email: 
EMAIL ADDRESS
Name of Event On-site Contact:
EVENT CONTACT
Ministry Acct# (To be charged) 
000-000-00000
On-site Contact Telephone:

CONTACT TELEPHONE
On-site Contact Email:

CONTACT EMAIL ADDRESS 

Event Name: 
EVENT NAME
Event Day/Date: 
DAY OF WEEK 01/01/2001
Event Start Time: 
1:00 AM
Event End Time: 
11:00 PM
Room Reserved for Event: 
EVENT IN ROOM #
Room Reserved for Childcare:  Weekday Evenings Only:  Rooms 2208, 2209 or 2301, 2302 or 

                         
2305
(otherwise, please add rooms numbers you have reserved).
Expected # of Children: 
EXPECTED # OF CHILDREN
Approx. Age Range:
AGE RANGE OF CHILDREN IE (4YR - 8YR)
# Workers Requested: 
# OF CHILDCARE WORKERS NEEDED
Report Time: 
1:00 AM
Approximate End Time: 
11:00 PM
Please provide us with the Names and ages of the children along with the parent’s name as we would like to provide pre-printed sign in sheets for the childcare workers.   
Reminders:

1. We are generally unable to accommodate children who are active in ACCESS ministry (exceptions may be made at discretion of Childcare Coordinator).
2. We  require a minimum of two workers for a minimum of two hours at $10/hr. (Thus you will be charged a minimum of $40 per event)

3. Please advise us of your ministry’s inclement weather cancellation policy so that we can keep our workers informed.  (Ministry will not be charged for late cancellation if caused by inclement weather.)

4. Events canceled with notice of 7 days or more = No charge to ministry

Events canceled within 3-6 days of event = 2 hours pay per confirmed worker

Events canceled within 2 days or less of event or if no children show up  = 100% charge to ministry for all confirmed workers for full length of time workers are scheduled

5. Workers are free to leave 45 minutes after the start of your event if no children have shown up. 
HR Rev: -2/2009

