McLean Bible Church                                                                                                         Ministry/Staff Request for Online Childcare Registration
Please send form to childcare@mcleanbible.org
Date of Request:
Click here to enter text.
Name of Ministry: 
Click here to enter text.
Ministry Contact: 
Click here to enter text.

Contact Telephone/ext.
Click here to enter text.
Contact Email: 
Click here to enter text.


Name of Event On-site Contact:
Click here to enter text.

On-site Contact Telephone:
Click here to enter text.

On-site Contact Email:
Click here to enter text.


Ministry Acct# (To be charged) 
Click here to enter text.


Event Name: 
Click here to enter text.
Registration opening date:
Click here to enter text.
Registration closing date:
Click here to enter text.
Event Day/Date: 
Click here to enter text.


Event Start Time: 
Click here to enter text.


Event End Time: 
Click here to enter text.


Room Reserved for Event: 
Click here to enter text.
Room Reserved for Childcare:
     Click here to enter text.
Cost of Childcare for this Event:    Click here to enter text.
Refund Policy?        Click here to enter text.  

Link to online registration form will be provided by IS for adding to your event webpage.

Do you want to receive confirmations of childcare registrations?  Yes _____   No _____

Age Range Accepted for Childcare (Age exceptions require specific arrangements with Childcare Coordinator):
        AM Programs  -  6 months to 6 years 

         PM Programs  -  6 months to 12 years
Additional Comments:  Click here to enter text.
-------------------------------------------------------------------------------------------------------------------
Reminders:
1. We are generally unable to accommodate children who are active in ACCESS ministry (exceptions may be made at discretion of Childcare Coordinator).
2. We  require a minimum of two workers for a minimum of two hours at $10/hr. (Thus you will be charged a minimum of $40 per event.)  Workers will arrive 15-30 minutes early and stay until all children have been picked up and the room(s) straightened.
3. Please advise of  your inclement weather cancellation policy so you will not be charged for late cancellation . 
4. Events canceled with notice of 7 days or more = No charge to ministry

Events canceled within 3-6 days of event = 2 hours pay per confirmed worker

Events canceled within 2 days or less of event or if no children show up  = 100% charge to ministry for all workers.
5. Workers are free to leave 45 minutes after the start of your event if no children have shown up.
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